
User Registration 
 

http://www.careersinaerospace.com/register/ 

 

(1) Personal Details Enter your names. 

(2) Email Enter your email address.  

NOTE: Each directory submission requires a unique admin email address.  

Therefore if you need to make multiple directory submissions as different user type (see 

5), then you will need to register separate email address for each one. 

(3) Password Enter and confirm a secure Password. 

(4) Organisation/Activity Name is the Public Title of the Directory you wish submit. If 

you are creating an entry to promote your career opportunities, courses and training, 

please use your organisation name here. If you are adding an outreach activity or similar 

(such as scholarship programme, competition, annual event etc.) please use the activity 

name here. You can refer to the activity owner elsewhere in your profile. See page 3 of 

this guide for example of how this field is displayed on your profile. 

(5) User Type is categorised. The user type controls important functionality such as the 

classifications used in the directory search. You will not be able to change User Type 

later. 

(6) Accept Terms and subscribe to newsletter 

(7) Submit to register 

 

http://www.careersinaerospace.com/register/ 

(1)  

(2)  

(3)  

(4)  (5)  

(6)  

(7)  

CAREERS DIRECTORY 

QUICK START GUIDE 

http://www.careersinaerospace.com/register/
http://www.careersinaerospace.com/register/


Your Directory submission must be  

completed and submitted all in one go. 

There is no save or preview functions.  

 

We strongly suggest printing out the Edit  

Profile page and collecting all the required  

information in a document and return later 

to enter the information.  

 

All submissions are moderated  

before being published. 

WARNING 



Edit Directory Profile: Public Contact Details & Social Media 
 

This page allows you to submit your entry to the directory, after which it will be moderated 

before being published. To amend your profile after it has been published you can return to 

this page to make further changes. 

 

(8) Public Contact Details—These contact details will be displayed in your public profile 

(9) Social Media Details—Will link the icons to your social accounts 

How these details will appear online 

(8)  

(9)  



Edit Directory Profile: Profile Attributes 
 

(10) Profile Attributes—Are a classification type which allows the user to search the  

directory through a list of filters in the “Refine by” (11) toolbar. It is important that you 

list all the attributes which are applicable to your entry. Each of these attributes is displayed 

at the bottom of your public profile in a list format (12). 

How these details will appear online 

(10)  

(11)  

(12)  



Edit Directory Profile: Profile Content  
 

 

(13) Profile Overview—Is limited to a maximum of 140 characters and appears in the  

directory search results (14) and a small snippet (15) in the left of the profile view.  

 

(16) Profile — Is where you can write in details about your organisation and the  

opportunities you offer for Careers. Remember this is a Careers Directory, not a corporate 

directory! (17) Upload a logo , the file types are JPG or PNG, and optimum size length x255 

 

How these details will appear online 

(13)  

(14)  

(15)  

(16)  

(17)  



Edit Directory Profile: Capabilities  
 

 

(18) Capabilities—The list of capabilities is only available to User Type; Employer only. 

The Capabilities appear in the text search box (19) of the Directory Search function to help 

users find profiles based on keywords. You are limited to selecting upto 10 capabilities for 

your profile. 

(18)  

(19)  

How these details will appear online 



Edit Directory Profile 
 

 

(20) Further Information Allows you to enter more text which will appear at the bottom 

of your profile 

 

(21) Accept Terms and Conditions You are required to accept the Terms and Conditions 

before submitting your profile. 

 

(22) Publish Profile—Use this button to submit your profile to be moderated before it is 

published. If you are editing an already published profile, this button will resubmit the new 

content. 

 
(23) Delete Profile—Use this “Request Profile Removal” (24) button, to request your 

profile be deleted. This is a manual process for the webmaster, so the removal will not be 

instant. 

(20)  

(21)  

(22)  

(23)  

(24)  


